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1. O0uue moJ10KeHus

1.1. TlonoxeHnue o mopsAKe pa3pabOTKM WM TMPHHATUS JIOKAIBHBIX HOPMATHUBHBIX AaKTOB
MBJIOVY «llentp pa3urtusi pedenka — nerckuil cag Ne 51 «Tophakait» (nanee - [lonoxenue, nanee -
MB/IOVY) ycranaBnuBaer eAuHble TpeOOBaHMS K JIOKAIbHBIM HOPMAaTHUBHBIM aKTaM, UX IMOATOTOBKE,
o(opMIIeHHIO, TPUHATHIO, YTBEPKACHUIO, BCTYIUIEHUIO B CUJTY, BHECEHUIO M3MEHEHUI U OTMEHe.

1.2. Hacrosimee IlonmokeHue sIBJISIETCS JIOKAIbHBIM HOpMaTUBHBIM aktoM MBJIOY wu
00513aTeNIbHO K UCTIOJHEHUIO BCEMU YYaCTHUKaMHU 00pa30oBaTeIbHBIX OTHOILICHHUH.

1.3. TlonoxeHue MOATOTOBICHO HAa OCHOBaHWH (heepabHOro 3akoHa Poccriickoit deneparym «O0
obpazoBannu B Poccuiickoii deneparmm» ot 29.12.2012 Ne273-03, Tpynosoro koaekca PO (nanee — TK PD),
I'paxnanckoro Kogekca PO (ganee — 'K P®), Ycrasa MBJIOVY.

1.4.  JlokanbHbiii HopMatuBHBIN akT MBJIOVY (nanee — okaiabHBIA aKT) — 3TO HOPMATUBHBIN
NIPaBOBOW JOKYMEHT, COJEpKaIllii HOPMBI, peryaupymolme oopasoBarenbHble oTHomeHUs: B MB/IOY
B IIpeJeNIax CBOEH KOMIIETEHIIMM B COOTBETCTBHMM C 3aKoHoaarenbcTBOM Poccuiickoit denepanuu, B
MOpsAJIKE, ycTaHOBJIEHHOM Y craBoM MBJIOY.

1.5. JlokampHBIE aKTHl ACUCTBYIOT TOJbKO B mpenenax MBJIOY u He MoryT peryimpoBaTh
OTHOILIEHNUS BHE €TO0.

1.6. JloxkampHbIE aKTBl M3AAIOTCSA IO OCHOBHBIM BOIPOCAM OPTAaHU3AIMHU U OCYIIECTBIICHHS
obpazoBatensHOU AesrenbHocTy MBJIOY, B ToM uuciie mo Bompocam, perjiaMeHTHPYIOLIUM MpaBuiia
IpreMa BOCHUTAHHUKOB, PEKUM 3aHATUH, (QOPMBI, MEPUOJAUYHOCTh U MOPSIOK TEKYIIEro KOHTPOJIA,
MOHHUTOPHUHTA JIOCTHXEHUH BOCIIUTAHHUKOB, MOPSI0K 0POPMIICHUS BOSHUKHOBEHHUSI, IPUOCTAHOBJICHHUS
U TpEeKpalleHus] OTHOLIEHUH MeXIy oOpa3oBaTelbHON OpraHm3anuedl M BOCIHUTAHHUKAMU U (WJIH)
POIUTENSIMH (3aKOHHBIMH MTPEJCTABUTEINISIMU).

1.7. JlokampHBIE aKThl, COOTBETCTBYIOIIHME BCEM TpeOOBaHUSIM 3aKOHOJATENhCTBA PD,
SBIISIIOTCS 00s13aTEIBHBIMU K HCIIOJHEHUIO BCEMH YYAaCTHUKAMU 00pa30BaTeIbHBIX OTHOIICHHH.

1.8.  Hopwmsbl TOKambHBIX aKTOB, YXY/IIAIONINE MMOJIOKEHHE BOCIIUTAHHUKOB WM paOOTHHKOB
MBJIOY 1o cpaBHEHHIO C TOJOXEHHEM, YCTAaHOBJIEHHBIM 3aKOHOJATEIHCTBOM 00 0Opa3oBaHUH,
TPYAOBBIM 3aKOHOJATEIILCTBOM JIMOO MPHUHATBIE C HApYILIEHWEM YCTAHOBJICHHOIO MOpsaKa, He
IIPUMEHSIIOTCS U noanexar ormene MBJI0VY.

1.9. Jlokampabie akTel MBJIOY yTpaunBaroT crity (MOJTHOCTBIO WJIM B OTACIHHOM YacTH) B
CIIEIYIOIUX CIy4asx:

. . 1
- BCTYILUICHHUEC B CHUJTY aKTa, IPU3HAIONICTO JaHHBIN JIOKAJIBHBIM aKT YTpaTUBIINUM CHUITY,



- BCTYIUICHUE B CHUJTY JIOKQJbHOTO aKTa OOJbIIEeH IOPUINYECKONW CHUIIBI, HOPMBI KOTOPOTO
[IPOTUBOPEYAT MOJIOKEHHUAM JAHHOTO JIOKAJIbHOTO aKTa;

— MPU3HAHKE CYJOM WJIM HHBIM YIOJHOMOYEHHBIM OPraHOM TOCYJAapCTBEHHOW BIIACTH
nokansHOrOo akrta JI0Y, nmpoTuBopeydanumM JeiCTBYIOIEMY 3aKOHOIaTEIbCTBY.

1.10. JlokampHbiii akT MBJIOVY, yrpaTuBIInii cuily, HE OJIECKHUT UCTIOJTHECHUIO.

2. leau u 3agaun
Hensimu u 3agauamu HacTosiero [looxxeHue aBIsIOTC:
- CO3JaHHE CAUHOM M COrIaCOBAaHHOM CHUCTEMBI TOKaIbHBIX akToB MBJIOVY;
- o0ecrieyeHre MPUHIIMIA 3aKOHHOCTH B HOPMOTBOpUecKoil aesirenbHoctd MBIOY
- COBEpIICHCTBOBAHUE TPOIECca IMOATOTOBKH, OQOPMIICHHUS, NMPHHATUS U peaTH3aliu
JIOKAJIbHBIX aKTOB;

- MpeA0TBpalleHue TyOJIMPOBAHUS PETYIMPOBAHUS OOIIECTBEHHBIX M 00pa30BaTEIIbHBIX
otHomeHuii B MBJIOVY.

3. Buasbl JIOKAJbHBIX AKTOB

3.1. B cootBerctBum ¢ YcraBom nestensHOocTs MBJIOY pernmameHTHpyeTCsl CIEAYIOIIUMU
BUJAMHU JIOKQJIBHBIX AaKTOB: IIOJIO)KEHHUs, PELICHHs, IPUKA3bl, pACHOPSDKCHUs, HWHCTPYKLUH,
JOJDKHOCTHBIE MHCTPYKLIMH, IPaBUIIa, OPsAoK. [IpencTaBieHHbI epedyeHb BUOB JIOKAIBHBIX aKTOB
HE SIBJISIETCS UCUEPIIBIBAOLIVIM.

3.2.  Jlokanbubie akTel MBJ/IOY MoryT ObITh KiTacCH(pUIIMPOBAHBIL:

a) Ha TPYMIBI B COOTBETCTBUM ¢ KomneTeHuuer MB/I0V:

- JIOKAJIbHBIE AKThl OPraHU3aLHOHHO-PACIIOPSAUTEIILHOIO XapaKTepa;

- JIOKaJbHBIE aKThl, PETJIAMEHTHUPYIOIIME BOIPOCH OpraHU3allii 00pa30BaTEIHHOTO
rporecca;

- JIOKAJIbHBIE AKTbI, PETIaMEHTHPYIOLIE OTHOILEHHs paboToaarTens ¢ pabOTHUKAMU;

- JIOKAJIbHBIE aKThI, PETIIAMEHTHPYIOLIHE OPraHNU3aLUI0 yIeOHO-METOJMUECKO padoThI,

- JIOKQJIbHBIE aKThl, PETJIAMEHTUPYIOLINE e TEIbHOCTh OPraHoB camoymnpasieHus JOY;

- JIOKQJIbHBIE  aKThl, pErJaMEHTHUPYIOIME  aJIMUHUCTPATUBHYIO U  (PUHAHCOBO-
XO35HCTBEHHYIO JI€ATEIIbHOCTB;

- JIOKaJIbHBIE aKThI, 00ECIIEUNBAIOIINE BEIEHUE JeONPOU3BO/ICTBA.

0) IO KpUTEPHSIM:

- 10 CTENEHU 3HAUMMOCTH: 00s13aTeNNbHbIE 1 HE00s3aTeIbHBIE;

- 1o cpepe nercTBUA: OOIIETro XapakTepa U CHEeHATIbHOTO XapaKTepa;

- [0 Kpyry JHUI[ pacupocTpaHsiomuecs Ha Bcex pabotHukoB MBJIOY u He
pacrpocTpaHsIoMecs Ha BceX padOTHUKOB OpraHU3allu;

- Mo cnoco0y NpUHATHS: TpuHUMaeMmble pykoBoauteneM MBJIOY eaumHOMMYHO U
NpPUHUMAEeMble C Y4YE€TOM MHEHMsI TMpEeACTaBUTEIbHOTO OpraHa YYacTHUKOB 00pa30BaTeIbHbBIX
OTHOIIICHUH;

- [0 CPOKY JEHCTBUS: MOCTOSHHOIO JIEHCTBUS, OECCPOUHBbIE, C OMPEIECIIEHHBIM CPOKOM
JICHCTBHUS,

- 10 CPOKY XPAaHEHMs: TIOCTOSSHHOI'O XPaHEHUs , 75 JIET U APYTHE.

4. Ilopsaa0K MOATOTOBKY JIOKAJbHBIX AKTOB

B MBJIOV ycranaBnuBaeTcs cleayomuil NopsSA0K MOATOTOBKH JIOKAJIBHBIX aKTOB!

4.1. InuuaTopoM NOArOTOBKH JIOKAJIbHBIX aKTOB MOTYT OBITh:

- y4pEaUTENb;

— aagmunuctpaus MBJIOY B nuue e€ pykoBoauTensi, 3aMeCTUTENEN PYKOBOIUTEIS;

- OpraHsl TOCyAapCTBEHHO-001IecTBeHHOTO yrpasineHuss MBJIOVY;

- YYaCTHUKH 00pa30BaTEIbHBIX OTHOLIEHUH.

OcHoBaHMeM I TOATOTOBKM JIOKAJIBHOTO aKTa MOTYT TaKXe SBIATBCA HW3MEHEHUS B
3aKkoHoAarenbcTBe PO (BHECEHUE U3MEHEHMI, N3/1aHUE HOBBIX HOPMATUBHBIX ITPABOBBIX aKTOB).

4.2. [IpoeKT JOKaIbHOTO aKTa TOTOBHUTCS OTJEIBHBIM PA0OTHUKOM WJIM TPYIION paOOTHUKOB TIO
nopyueHnuto 3aseayrouero MbBJI0OV, a takke opranom camoynpasienuss MBJIOY, kotopsiit BBICTYIH
C COOTBETCTBYIOIEH MHUIIMATUBOM.



4.3. TlonroroBka JOKAJIbHOTO aKTa BKJIOYaeT B ce0s M3y4YeHHE 3aKOHOJATENbHBIX W HHBIX
HOPMAaTHBHBIX aKTOB, JIOKaJbHbIX akToB JIOVY, periaMeHTHpylomux T€ BOIPOCH, KOTOpPbIE
MpeoiaraeTcs OTpa3uTh B MPOEKTE HOBOTO aKTa, M Ha 3TOW OCHOBE BHIOOP €ro BUAA, COACPIKAHUS U
MPEJICTABICHHUE €ro B MUChbMEHHOU (hopMme.

4.4, TlonroroBka HambOoJee BAXKHBIX JIOKAJIBHBIX AaKTOB (IMPOCKTOB pEUICHUH COOpaHUH,
MEJICOBETOB, OPraHOB CAMOYIPaBJICHUS, MPUKA30B, MOJOKEHUN, MPaBUII) JOJDKHA OCHOBBIBATHCS HA
pe3yJibTaTax aHajgu3a OCHOBHBIX CTOpOH JearenbHocTd MBJIOY, TtenaeHuuii €€ pa3BuUTUS U
CJIOKUBILEHCS CUTYalUU.

4.5. Tlo BompocaMm mpuema Ha paboOTy, MEPEBOAOB, YBOJbHEHUH, MPEIOCTABICHUS OTIIYCKOB,
MOOIPEHUHN UITU MPUBJICUCHUS COTPYAHUKOB K JTUCHUITMHAPHON WIJIM MaTepHUaIbHOM OTBETCTBEHHOCTH
M3Ja0TCs NpuKasbl, B cOOTBETCTBUU ¢ TK PD.

4.6. TIpoeKT JIOKaIbHOTO aKTa TOJUICKUT 00s3aTeIHHON MPABOBOM 3KCIEPTU3E U MPOBEPKE HA
JUTEPaTypHYIO TPAMOTHOCThb, KOTOpble MpoBoasaTcss MBJIOY camocTtositensHO MO0 € ydacTueM
MIPUBJICYCHHBIX CHEIUANIUCTOB. JIOKaIbHBIN aKT, HE MPOIIEIIINN MPABOBYIO SKCHEPTU3Y, HE MOJJICIKUT
PacCMOTPEHUIO U IPUHSTHIO.

4.7. TIpoekT JNOKaJbHOTO aKTa MOXKET OBITh TpEACTaBICH Ha o0cyxaeHne. DopMbl
MPEJICTaBICHUS] Ui OOCYXACHHsI MOTYT OBITh pa3IMYHBIMH, HANpUMeEp, pa3MelIeHUE MPOeKTa
JIOKAaJIbHOTO aKTa Ha MH(POPMALMOHHOM CTEHJE B MECTE, JOCTYIMHOM JUIsl BceoOmero o0o3peHus, Ha
caiitte MBJIOY, nanpaBiieHHe MPOEKTa 3aMHTEPECOBAHHBIM JIMIIAM, MPOBEIECHUE COOTBETCTBYIOIIETO
COOpaHUs ¢ KOJUIEKTUBHBIM O00CYXJICHHEM MTPOSKTa JIOKAJLHOTO aKTa U T.II.

4.8. IIpu HeoOX0IUMOCTH JIOKATBHBIN aKT MPOXOJUT MPOLIETYPY COTTIACOBAHMS.

4.9.Cpoku U TOPSIOK pa3pabOTKH TMPOCKTa JIOKATBLHOTO aKTa, MOPSIOK €ro COrJIaCOBaHUS
yCTaHaBIIMBAETCS JIOKATbHBIM aKTOM IO BEJICHUIO Jenonpou3Boactsa B MB/IOVY.

S. IlopsAAOK NPUHATHSA U YTBEPKIACHUS JJOKAJIBHOI0 aKTa

5.1.JIokanbHbIN aKT, NPOIIEAIINNA IPABOBYIO U JIUTEPATYPHYIO SKCIIEPTU3Y, a TAKXKE IPOLEAYPY
COIIACOBAHUs, IOJUICKUT NPHUHATHIO M YTBepkIAeHUIo pykooaurenemM MBJ/IOY B cooTBeTcTBHM C
Ycrasom MBJIOY.

5.1.Jlokanbuble akTel MBJIOY Moryr mnpuHUMAaTbcs PyKOBOAWUTENEM, OOLIMM COOpaHUEM
pabOTHUKOB, MEIarorH4eCKUM COBETOM, OPTraHOM IOCYAAapCTBEHHO-O0IECTBEHHOTO YIpPaBlIeHUs 100
UHBIM opraHom camoymnpasiaeHuss MBJIOY, HaneneHHbIM MOJTHOMOYMSMM 10 HNPHUHATHIO JIOKAJIbHBIX
akToB B cooTBeTcTBUU ¢ ¥YcTtaBoM MBJIOY — o npeaMeraM ux BeJeHUS U KOMITETCHIIUH.

5.2.Ilpu mpUHATUYM JIOKAJIBHBIX aKTOB, 3aTParvBalOLIMX MpaBa OOyYarOIIMXCS, YYUTHIBAETCS
MHeHne CoBeTa pOIUTENCH.

5.3. He moxnexxaT NpUMEHEHHUIO JIOKAJIbHBIE aKThl, YXYALIAIONUE MOJ0XKEHHEe pabOTHUKOB IO
CPaBHEHHIO C TPYAOBBIM 3aKOHOJATEIbCTBOM, KOJUIEKTHBHBIM JOTOBOPOM, COTJIAIICHHUSMH, a TaKKe
JIOKQJIBHBIE aKThl, NPHUHATHIE C HAPYIIEHWEM IIOpsIKa ydyeTa MHEHHUs NPEJCTaBUTEIBHOIO OpraHa
PabOTHHKOB.

5.4. Ilpomenmuii mpoueAaypy HNPUHATUSA JIOKAIBHBIA aKT YTBEPKAAECTCA PYKOBOJIUTEIEM
MB/IOV. Ilpouenypa yrBepxkaeHus odopmisiercs JuO0 MOANKUCHIO, JIMOO MPUKA30M PYKOBOJUTEINS
MB/IOVY.

5.5.JIokanbHbBIN aKT BCTYIMaeT B CHIIy C MOMEHTA, YKa3aHHOTO B HEM, JIN0O, B CiIy4ae OTCYTCTBUS
TaKOI'0 yKa3aHus, 10 UCTEUEHUH 7 KaJICHAAPHBIX HEU C 1aThl IPUHATHS JAaHHOTO JIOKAJIBHOTO aKTa.

JlaToii mpuHSATHSA JOKaJBbHOTO akTa, TpeOyromiero yrBepxkaeHus pykoBoautenem MBJIOVY,
ABJIAETCS AaTa TAKOTO YTBEP)KIECHUS.

5.6. Ilocne yTBepKIEHHMs JOKAJIBHOIO aKTa IPOBOJAWTCA NPOLEAypa O3HAKOMIIEHUS C HUM
YYaCTHUKOB 00pa30BaTENbHBIX OTHOIIEHUH, Ha KOTOPBIX PACIPOCTPAHSIOTCS TMOJO0XKEHUS JTAHHOTO
JOKaJIbHOTO akTa. O3HaKOMJIEHHE C JIOKAJIbHBIM aKTOM 0(OpMIISIETCS B BUJIE POCITUCH O3HAKOMIISIEMBIX
JMI] C yKa3aHWEM JaThl O3HAKOMJICHHs JMOO HAa caMOM JIOKAJbHOM aKTe, MO0 Ha OTAEIHHOM JIHCTE
03HaKOMJIEHUS, IPUIIAraeMbIM K HEMY, TUOO B OTJEIBHOM JKypHAJe.

6. OdopmileHne JIOKAJIBLHOIO aKTAa
OdopmiieHne  JOKaJIbHOTO aKTa  BBIIOJHSAETCS B COOTBETCTBHM C  TPeOOBAHUSIMHU
«["ocynapcTBEHHOW CHCTEMBI IOKYMEHTAIIMOHHOTO oOecreueHns ynpanieHus. OCHOBHBIE TTOJIOKECHHS.
OOure TpeOoBaHUs K TJOKYMEHTaM U CIIy)KOaM TOKyMEHTAIlMOHHOTO 00ECIIEUCHHUs», a TAK)KEe HOPMaMH
«YHUQUIMPOBAHHOW CHCTEMBI JIOKYMEHTAIMM. YHUQHUIMPOBAHHAS CHCTEMA OPraHU3allMOHHO3



pacnopsiIUTeNIbHON MoKyMeHTaruu. TpeboBanus k odopmieHuto mpokymentoB. ['OCT P 6.30-2003"
(yrB. IlocranoBnenueMm I'occranmapra Poccum ot 03.03.2003 N 65-ct «O NpuHATHM U BBEACHUU B
NefcTBHE TocyaapcTBeHHOTO cTanaapTa Poccuiickoit deneparuny). [Ipu sTom:

6.1. CrpykTypa JIOKaJbHOTO aKTa JOJDKHA OOECIeYuBaTh JIOTUYECKOE PA3BUTHE TEMBI
npaBoBoro perynupoBanus. Eciu TpeOyeTcst pasbsicHeHUE 1eleld U MOTHBOB NPUHSATHS JIOKAJIbHOIO
aKTa, TO B IPOEKTE JAaeTCsl BCTYNUTENbHAs 4acTh — npeaMOyia. [1onokeHnss HOpMaTUBHOTO XapakTepa
B IIpeaMOyI1y HEe BKJIFOUAIOTCS.

6.2. HopmaruBHble mpennucaHuss OQOPMIISIFOTCS B BUJE IYHKTOB, KOTOPHIE HYMEPYIOTCS
apaOCKuMu HHU(ppaMd C TOYKOM M 3arojOBKOB He HMEIOT. [IyHKTBI MOryT mnojpa3neisiThCs Ha
MOJTYHKTHI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WJIH IU(PPOBYIO HyMEPAIIHIO.

6.3. 3HauuTenbHBIE MO O0BEMY JOKaJbHbIE aKThl MOTYT JEIMTbCS Ha TIJIaBbl, KOTOpHIE
HYMEPYIOTCSI pPUMCKHMH [TU(PPAMU ¥ UMEIOT 3ar0JIOBKH.

6.4. Ecnu B JOKaJbHOM aKTe€ MPUBOIATCS TaONUILIbI, TpadUKH, KapThl, CXEMBI, TO OHHU, KaK
MPaBUJIO, JAOJDKHBI O(GOPMIIATHCS B BUE NPHIOKEHUH, a COOTBETCTBYIOUIME ITYHKTHI aKTa JOJDKHBI
MMETh CCbUIKU Ha 3TU MPUIOKEHUS.

6.5.  JIoKaNbHBIHA aKT C MPHJIOKEHUSIMU JOJDKEH HUMETh CKBO3HYIO HYMEPAIHIO CTPAHUII.

6.6. JlokanbHBIN aKkT U3NaraeTcs Ha rocyJapCcTBEHHOM si3bike PD 1 1omkeH COOTBETCTBOBATH
JUTEPaTypHBIM HOPMaM.

6.7. CTpyKTypa JIOKaJbHOTO aKTa JOJDKHA OBITH JIOTMYECKH OOOCHOBAHHOM, OTBEYaroIen
LeIsIM U 3aJayaM IPAaBOBOTO PEryJIMpOBaHUs, a TaKXKe 00ECIEeUMBAIOLIEH JIOTMYECKOE PAa3BUTHE U
MPaBWJIbHOE MIOHUMAHUE JAHHOTO JIOKAIBHOT'O aKTa.

6.8. B JOKanpHBIX aKTax JAIOTCS OINpPENENICHUS BBOIUMBIX OPHIMYECKUX, TEXHUYECKUX H
JIPYTUX CIEHUANbHBIX TEPMUHOB, €CIIM OHU HE SIBIIAIOTCS OOIIEU3BECTHBIMU M HEYMOTPEOIIeMbIMU B
3akoHonarenscTBe Poccniickoit denepanuu U peruoHalbHOM 3aKOHOAATENIBCTBE.

6.9. He pmomyckaercs mepenuchiBaHHe C 3aKOHOB. [Ipm HeoOXOIUMOCTH 3TO JelaeTcs B
OTCBUIOYHOH (opme.

7. OcHOBHbIE TPEOOBAHUSA K JIOKAJBHBIM aKTaM

JlokanbHble akTbl JIOY HOIKHBI COOTBETCTBOBATH CIEAYIOIINUM TPEOOBAHUSIM:

7.1. TlonoxeHHe TOJKHO COJAEPKATh CIENYIOIIME 00s3aTeNIbHbIE PEKBU3UTHI: 0003HAUECHUE
BUJA JIOKAJIbHOTO aKTa; €ro HaUMEHOBAaHUE, I'pU(BI: MPUHATO, YTBEPKJIEHO, COTJIAcOBaHO, YYTEHO;
pPErUCTPallMOHHBIM HOMEp, TEKCT, COOTBETCTBYIOLIUI €ro HAMMEHOBAaHUIO; OTMETKY O HaJIW4HUH
IIPWJIOKEHUS U COTVIACOBaHMUS.

7.2. IlpaBuna AOIDKHBI COAEpPXAaTh CIEAYIONIME OO0sS3aTeNbHbIE PEKBH3UTHI: 0003HAUYEHUE
BUJAa JIOKAJbHOIO aKTa; €ro HauMEHOBaHWE, Tpu(pbl MPUHATHUS U  YTBEPXKICHUS; TEKCT,
COOTBETCTBYIOLIUH €r0 HAMMEHOBAHUIO; OTMETKY O HaJIMYUU IPUIIOKEHUS, PErUCTPAI[MOHHBIN HOMED.

7.3. HMHCTpyKUMHU JOJKHBI COAEP)KATh CIEeNyIOIUe 00s3aTeNIbHble PEKBU3UTHI: 0003HAUEHHUE
BHUJA JIOKAJbHOTO aKTa; €ro HauMEHOBaHHWe; Tpu(bl TNPUHATHS U  YTBEPKICHUS; TEKCT,
COOTBETCTBYIOLIMI €70 HAMMEHOBAHUIO; OTMETKY O HAJIMYNUU IPUIIOKEHUS; PETUCTPALIMOHHBIN HOMED.

7.4. PemieHuss JOJDKHBI COJEPXKaTh CIIEAYIOLIUME O0s3aTelbHbIE PEKBU3UTHI: 00O3HAUEHUE
BUJIA JIOKAIBHOTO aKTa; MECTO M JATy MPUHATHS, TEKCT, TOKHOCTh, (PaMHIIMIO, HHUIMAJBI U TIOIHUChH
JUIa, MPUHSBIIETO pelleHre, OTTUCK NeYaTH.

7.5. Ilpuka3sl u pacnopsokeHus pykoBoautenss MBJIOY nomkHbBl comepikaTh Cleayrolue
o0si3aTenbHbIe PEKBU3UTHI: 0003HaUEHUE BUJA JOKAJBHOTO aKTa U €ro HauMEHOBaHWE; MECTO U JaTy
NPUHATHUS, PETUCTPALIMOHHBIA HOMEp, TEKCT, JOJDKHOCTb, (aMWIMIO, HMHHULIUAIBI W TOJIHCH
pykoBoautens MB/IOVY. [Ipukassl U pacnopsikeHHs BBINOIHAIOTCS Ha 6iianke MBJIOVY.

7.6. IlpoTokosbl M akTbhl JOJDKHBI COJEpXKaTh CIEAyIOIIHME 00s3aTeNbHble PEKBU3UTHIL:
o003HaUYeHHE BHUJA JOKAJIBHOTO aKTa; MECTO M JaTy NPUHSITHUS, HOMEp; CIHUCOK MPUCYTCTBYIOIIHX;
TEKCT, COAEpXalllUui TIOBECTKY [HSA, OIMCAaHUE XOJa, IOpAJKa M MPOLELypbl COBEPIIAEMBIX
OTNpe/ieNIeHHBIX (FOPUIUYECKH 3HAUYUMbIX) AEMCTBHIM JHMOO OTCYTCTBHE ONpPENENECHHBIX (DAKTOB;
JOJDKHOCTD, (haMUITHIO, MHUIHAIIBI M TIOJMMCH JIMLA (JIUI]), COCTABUBIIUX WM NPUHUMABIINX y4acTHE B
COCTaBJICHUH ITPOTOKOJIA UM AKTA.

7.8. Meroandyeckue pEKOMEHIALMU JOJDKHBI  COZAEpXKaTh CIEAyIOIIHE 00s3aTenbHbIe
PEKBU3UTHI: 0003HAYEHNE BHJIA JIOKAJIBHOTO aKTa, MECTO U JaTy NMPHUHATHUS, €r0 HAUMEHOBAaHUE, TEKCT,
COOTBETCTBYIOIIMH €r0 HAaWMEHOBAaHHUIO U COAEpXKAIMN yKa3aHWE Ha BHJl, HAUMEHOBAHHE U ATy
NPUHATHS TIPABMJI WM WHCTPYKIHMH, HOPMBI KOTOPBIX PasbACHSIOTCH, KOHKPETH3MPYIOTCS WA



NETAU3UPYIOTCS METOAMYECKUMU PEKOMEHAALUUAMHU; JTOJDKHOCTD, (haMuiIusl, MHULMAIGL Juna (Jun),
COCTABUBIIUX METOJIMYECKUE PEKOMEHIAIINH.

7.9. Ilporpammbl W IUIaHBI JOJDKHBI COJEpPKaTh ClEAyolue o0s3aTeNbHblEe PEKBU3UTHI:
0003HAaYCHHE BHJA JIOKATHHOTO aKTa; MECTO U AATy MPUHSATHS, HAMMEHOBAaHWE M TEKCT JIOKAIBHOTO
aKTa, COOTBETCTBYIOLIME €r0 HAUMEHOBAHHUIO.

7.10. JlomkHOCTHAsI MHCTPYKIUS paOOTHHKA JOJDKHA COJIEPIKATh CICIYIONINE Pa3/Ieibl: OOIIHe
MOJIOKEHUS;, TpaBa, IMpeAocTaBisieMble paOOTHUKY M €ro 00s3aHHOCTH; B3aWMOJICUCTBUS;
OTBETCTBEHHOCTh 32 HEKAYeCTBEHHOE U  HECBOECBPEMEHHOE  BBINOJHEHHUE (HEHCIOJIHEHUE)
00513aHHOCTEH, MPETyCMOTPEHHBIX JOJKHOCTHOM MHCTPYKLMEH; TpeOoBaHUs K paOOTHHUKY.

7.11. Ilpu moAaroToBKe JIOKAJIBHBIX aKTOB, PETYIUPYIOMIUX COIUATBLHO-TPYAOBBIC OTHOIICHUS
(Hampumep, KOJUIEKTHBHBIN JOTOBOp, MpaBWiia BHYTPEHHETO TPYIOBOIO pacHopsiika W Ap.) CledyeT
PYKOBOJICTBOBAThCSI PEKOMEHIAIUSAMU O HUX.

7.12. Cpenu nokanpHbix akToB MBJIOY BrIcHTyIO TopuandecKkyto cuity umeeT ¥Ycras MBJIOY.
[TosTOMYy mprHUMaEMBbIE JIOKAJIbHBIE aKThI HE JI0JDKHBI IPOTUBOPEUYUTH €ro Y CTaBy.

8. lokymMeHTaumst

8.1.  JlokanbHBIE aKThI MPOXOJIAT MPOIEAYPY PETHCTPAINH B CIICIUATHHBIX JKypHAIaXx.

8.2.  OOs3aTenpHON perucTpanuy MoIeKaT MOJOKEHUs, MIPaBUiia, HHCTPYKIUHU, TPUKA3bl U
pacnopspkenus 3asenytoiiero JJOVY.

8.3. Perucrpauuio JOKalbHBIX aKTOB OCYIIECTBIIIET OTBETCTBEHHBI 3a BEICHUE
JIeJIONPOU3BOCTBA COTJIACHO MHCTPYKLUU 10 Jesonpon3BoAcTBy B JJOVY.

8.4. Perucrtpauus moJjoXKeHUH, MpaBUI U UHCTPYKUUN OCYIIECTBISETCS HE MO3JHEE THS UX
yTBepxkaeHus 3aBenyomum JJOY, npukazoB u pacnopsokenuit 3aseaytomero [JOY — He no3nHee aHs
WX U3/IaHUS.

9. IlopsiioKk BHEeCEeHUS U3MEHEHM I 1 JIONOJIHEHUI B JIOKAJIbHbIE AKThI.

9.1. B pelictByrommme B JIOY noOKanbHBIE aKThl MOTYT OBITh BHECEHBI H3MEHEHUS H
JIOTIOJTHEHUS.

9.2. Tlopsmok BHECCHHS] M3MEHEHUH U JOTIOJIHEHUH B JIOKalIbHBIE akThl JIOY ompenensercs B
caMUX JIOKAJIbHBIX aKTax. B ocTanbHBIX Cily4asXx HM3MEHEHUS U JONOJHEHHUs OCYLIECTBISIOTCS B
CHEAYIOIIEM MOPSJIKE:

9.2.1. BHeceHHMe M3MEHEHUN U JOMOJIHEHUI OCYIIECTBISETCS B IMOPSJKE, YCTAHOBICHHOM B
JIOKAJIbHOM HOPMAaTHUBHOM aKT€, HA OCHOBAaHUU KOTOPOT'O BHOCSTCS U3MEHEHNS;

9.2.2. w3MeHEHUS U JIONOTHEHHUSI B IOKATbHBIC aKThI: MOJOXKEHUS, IPUHATHIE 0€3 COrIacOBaHU
C OpPraHOM TrOCYJIapCTBEHHO-OOIIECTBEHHOTO YIpaBJiICHUsS (CaMOyIpaBiEHUs), TIPaBUiIa, UHCTPYKIIUH,
MporpaMMbl, IJIaHbI, PELIEHUs, NMPUKa3bl U pacnopstkeHus 3aseayromero MBJIOY, BHocarcs myrem
u3aanus npukasa 3aseaytomero MBJIOY o BHeceHMHM W3MEHEHUW WM JOTIOJHEHUW B JIOKAIBHBIN
HOPMAaTUBHBIN aKT;

9.2.3. w3MeHEHHS W JOMOJIHCHUS B TIOJIOKEHUS, MPHHATHIC TIOCIEC COTJIACOBAHUS C OPTaHOM
rOCy/IapCTBEHHO-O0IIIECTBEHHOTO YIIPABJICHUS (CaMOYIPaBIEHUS), BHOCITCS MyTeM W3JIaHUs MpUKa3a
3aBenytomero MBJIOY o0 BHeceHMM W3MEHEHWM WX JIOTIOJHEHHM B JIOKAJIBHBIM aKT ¢
MPEIBAPUTEIBHBIM ITOJTYYEHHEM OT HETO COIJIACHS.

9.3. Vi3MeHeHHS W JOIMOJHEHUS B JIOKAJIBHBIA aKT BCTYIAIOT B CHIIY C JaThl, YKa3aHHOW B
MpUKa3e O BHECEHUU WM3MEHEHUM WIIM JIOMOJHEHUW B JIOKAJIbHBIM HOPMATUBHBIA aKT, a B Ciydae
OTCYTCTBHUS YKa3aHHUS B HEM JIaThl — MO UCTEYEHUH 7 KAICHAAPHBIX THEHW C JaThl BCTYIUICHUS MPUKa3a
0 BHECEHUU U3MEHEHUH WIIM TOMOJHEHUN B TIOKAJbHBIN aKT B CUITY.

9.4. li3MeHeHWS W JONOJIHEGHUS B TIPEANUCAHHWS ¥ TPEOOBAHUS, IPOTOKOJIBI W aKThI,
METOANYECKUE PEKOMEHAAINH, AKThl O TPU3HAHUHU JIOKAIbHBIX aKTOB YTPATUBIIMMH CHILY, HE BHOCSTCS.

10. 3akar04UTEJIbHbIE MOJ0KEHHUS.
10.1. Hacrosimee IlonokeHWe TPHHAMAECTCS C Y4€TOM MOTHBHUPOBAHHOTO  MHEHHS
npodcoro3noro komurera MBJIOVY.
10.2. TlomoxeHue BCTymaeT B CHILy € AaThl €ro yTBepxkaAcHUs 3apeaytomum MBJIOY.
10.3. TlonoxeHue yTpauuBaeT CUIy B Cilydae HpUHATHS HOBOro IloojkeHUs O JOKaJbHBIX
aKTax.



10.4. Bompocsl, He yperyaupoBaHHble HacToAmuUM [lonoxkeHneM, moiekar yperyaupoBaHUIO
B COOTBETCTBUHU C JCUCTBYIOIIUM 3akoHOAaTeNbCTBOM P®, Ycraom MBJIOY u uHBIMU JOKaNbHBIMU
HOpMaTtuBHbIMU akTamMu MBJIOVY.

CpOK neicTBuda IlonokeHus - 10 3aMeHbI HOBBIM



————



